
 

6.2.1. QlM 

The functioning of the institutional bodies is effective and efficient as visible from policies, 

administrative setup, appointment and service rules, procedures, deployment of institutional 

Strategic/ perspective/development plan etc 

 

Sr.No List of Documents 
1 College Development Committee 

2. Institutional Organogram 

3. Code of Conduct and Professional Ethics 

4. Advertise, Appointment of Teachers 

4. Grievance Redressal cell 

5. Anti-Raging committee 

6.  Strategic and Perspective/Development Plan 
1. Grant received for conducting Unnat Bharat Abhiyan (M.H.R.D. Govt. of India) 
2. Roof top solar installation under S.P.P.University, Quality Improvement Grant 
3. Organization of State level Seminars sponsored by  S.P.P. University, Pune 
Quality Improvement Program.  
4. Application for new P.G. courses M.A. Economics, M.Com. 
5. Approval received for new faculty (B.Sc.,), P.G. Courses (M.A. History, M.Com.) 
and additional division (B.Com) 









 

 

 

 



 

 



 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

Code of Conduct and Professional Ethics  
 



PRINCIPAL’S MESSAGE 

 

  It gives me immense pleasure to put forth the handbook of 

code of conduct which provides standard and practices of the Sahebrao 

Shankarrao Dhamdhere Arts & Commerce College, Talegaon 

Dhamdhere for the concerned stakeholders. Code of conduct usually 

describe universal values and rules to be followed by members of the 

group or community and are intended to give those members clear 

guidance for their behaviour. They are the result of the wider 

established culture of a group or an organization.   

 I wish that all the stakeholders will able by the code of conducts 

and will confirms and harmony on the campus which will again 

definitely lead the growth of the organization.  

 

Dr.Ashok Navale 
 

 

 

 

 

         

 

           

 

 

 

 

 

 

 

 



INTRODUCTION 

 

 This handbook of of code of conduct indicates the standard 

procedures and practices of the Sahebrao Shankarrao Dhamdhere Arts 

& Commerce College, Talegaon Dhamdhere, for all the students, 

teaching and non-technic staff and all the stakeholders. All the       

stakeholders must know that it is incumbent upon them to abide by this 

code of professional ethics and conduct and the rights, responsibilities 

including the restriction flowing from it. All the concerned stakeholders 

are expected to maintain the highest ethical standards in all 

organization and activities with others on behalf of the college. The 

purpose of this code of conduct is to provide guidance to students, 

teaching and non teaching and stakeholders of the college in 

performing their duties as responsible citizens. All the concerned 

stakeholders are required to observe the fundamental principles weather 

set out for the stakeholders specifically or as expectations set by the 

college for the conduct of its affairs.  
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PREAMBLE 

 The code of conduct and professional ethics is a document that guides the 

stakeholders of any institute.  The Higher education institutes are governed by 

constituent bodies such as the University, the state and central government and 

the U.G.C. The smooth functioning of any Higher Education Institute rests upon 

the strict observance of the guidelines, policies, rules and regulations issued time 

to time by the authorities.  The document consisting code of conduct and 

Professional Ethics is useful for all concerned stakeholders. The present document 

intends to provide single point reference for all concerned.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



THE COLLEGE DEVELOPMENT COMMITTEE  

 

The college development committee shall -  

(a) Prepare an overall comprehensive development plan of the college regarding 

academic, administrative and infrastructural growth, and enable college to foster 

excellence in curricular, co-curricular and extra-curricular activities;  

(b) Decide about the overall teaching programmes or annual calendar of the 

college. 

(c) Recommend to the management about introducing new academic courses and 

the creation of additional teaching and administrative posts;  

(d) Take review of the self-financing courses in the college, if any, and make 

recommendations for their improvement;  

(e) Make specific recommendations to the management to encourage and 

strengthen research culture, consultancy and extension activities in the college;  

(f) Make specific recommendations to the management to foster academic 

collaborations to strengthen teaching and research;  

(g) Make specific recommendations to the management to encourage the use of 

information and communication technology in teaching and learning process;  

(h) Make specific recommendations regarding the improvement in teaching and 

suitable training programmes for the employees of the college;  

(i) Prepare the annual financial estimates (budget) and financial statements of the 

college or institution and recommend the same to the management for approval;  

(j) Formulate proposals of new expenditure not provided for in the annual 

financial estimates (budget);  

(k) Make recommendations regarding the students' and employees' welfare 

activities in the college or institution;  

(l) Discuss the reports of the Internal Quality Assurance Committee and make 

suitable recommendations;  

(m) Frame suitable admissions procedure for different programmes by following 

the statutory norms;  



(n) Plan major annual events in the college, such as annual day, sports events, 

cultural events, etc.;  

(o) Recommend the administration about appropriate steps to be taken regarding 

the discipline, safety and security issues of the college or institution;  

(p) Consider and make appropriate recommendations on inspection reports, local 

inquiry reports, audit report, report of National Assessment and Accreditation 

Council, etc.;  

(q) Recommend the distribution of different prizes, medals and awards to the 

students.  

(r) Prepare the annual report on the work done by committee for the year ending 

on the 30th June and submit the same to the management of such college and the 

university;  

(s) Perform such other duties and exercise such other powers as may be entrusted 

by the management and the university. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 PRINCIPAL 

 

College Principal should: 

a) Provide inspirational and motivational value-based academic and executive leadership to the 

college through policy formation, operational management, organization of human resources 

and concern for environment and sustainability; 

b) Conduct himself/herself with transparency, fairness, honesty, highest degree of ethics and 

decision making that is in the best interest of the college; 

c) Act as steward of the college’s assets in managing the resources responsibility, optimally, 

effectively and efficiently for providing a conductive working and learning environment; 

d) Promote the collaborative, shared and consultative work culture in the college, paving way 

for innovative thinking and ideas; 

e) Endeavour to promote a work culture and ethics that brings about quality, professionalism, 

satisfaction and service to the nation and society; 

f) Adhere to a responsible pattern of conduct and demeanour expected of them by the 

community; 

g) Manage their private affairs in a manner consistent with the dignity of the profession; 

h) Discourage and not indulge in plagiarism and other non-ethical behaviour in teaching and 

research; 

i) Participate in extension, co-curricular and extra-curricular activities, including the 

community service; 

j) Refrain from allowing consideration of caste, creed, religion, race, gender or sex in their 

professional Endeavour. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



TEACHERS AND THEIR RESPONSIBILITIES: 

 

 Whoever adopts teaching as a profession assumes the obligation to conduct himself / 

herself in accordance with the ideal of the profession. A teacher is constantly under the scrutiny 

of his students and the society at large. Therefore, every teacher should see that there is no 

incompatibility between his precepts and practice. The national ideals of education which has 

already been set forth and which he/she should seek to inculcate among students must be 

his/her own ideals. The profession further requires that the teachers should be calm, patient and 

communicative by temperament and amiable in disposition. 

 

Teachers should: 

(i)  Adhere to a responsible pattern of conduct and demeanour expected of them by the 

community; 

(ii) Manage their private affairs in a manner consistent with the dignity of the profession; 

(iii) Seek to make professional growth continuous through study and research; 

(iv) Express free and frank opinion by participation at professional meetings, seminars, 

conferences etc. towards the contribution of knowledge; 

(v) Maintain active membership of professional organizations and strive to improve        

education and profession through them; 

(vi) Perform their duties in the form of teaching, tutorial, practical, seminar and research work 

conscientiously and with dedication; 

(vii) Co-operate and assist in carrying out functions relating to the educational responsibilities 

of the college and the university such as: assisting in appraising applications for admission, 

advising and counselling students as well as assisting the conduct of university and college 

examinations, including supervision, invigilation and evaluation; and 

(viii) Participate in extension, co-curricular and extra-curricular activities including community 

service. 

 

 

 

 

 

 

 

 

 

 



I. TEACHERS AND THE STUDENTS 

 

Teachers should: 

 

(i) Respect the right and dignity of the student in expressing his/her opinion; 

(ii) Deal justly and impartially with students regardless of their religion, caste, political, 

economic, social and physical characteristics; 

(ii) Recognize the difference in aptitude and capabilities among students and strive to meet their 

individual needs; 

(iv) Encourage students to improve their attainments, develop their personalities and at the 

same time contribute to community welfare; 

(v) Inculcate among students’ scientific outlook and respect for physical labour and ideals of 

democracy, patriotism and peace; 

(vi) Be affectionate to the students and not behave in a vindictive manner towards any of them 

for any reason; 

(vii) Pay attention to only the attainment of the student in the assessment of merit; 

(viii) Make themselves available to the students even beyond their class hours and help and 

guide students without any remuneration or reward; 

(ix) Aid students to develop an understanding of our national heritage and national goals. 

(x)  Refrain from inciting students against other students, colleagues or administration. 

 

II. TEACHERS AND COLLEAGUES 

 

Teachers should: 

(i) Treat other members of the profession in the same manner as they themselves wish to be 

treated; 

(ii) Speak respectfully of other teachers and render assistance for professional betterment; 

(iii) Refrain from lodging unsubstantiated allegations against colleagues to higher authorities; 

(iv) Refrain from allowing considerations of caste, creed, religion, race or sex in thei 

professional endeavour. 

III. TEACHERS AND AUTHORITIES: 

Teachers should: 

(i) Discharge their professional responsibilities according to the existing rules and adhere to 

procedures and methods consistent with their profession in initiating steps through their own 

institutional bodies and/or professional organizations for change of any such rule detrimental to 

the professional interest; 

(ii) Refrain from undertaking any other employment and commitment including private tuitions 

and coaching classes which are likely to interfere with their professional responsibilities; 



(iii) Co-operate in the formulation of policies of the institution by accepting various       offices 

and discharge responsibilities which such offices may demand; 

(iv) Co-operate through their organizations in the formulation of policies of the other        

institutions and accept offices; 

(v) Co-operate with the authorities for the betterment of the institutions keeping in view the 

interest and in conformity with dignity of the profession; 

(vi) Should adhere to the conditions of contract; 

(vii) Give and expect due notice before a change of position is made; and 

(viii) Refrain from availing themselves of leave except on unavoidable grounds and as         far 

as practicable with prior intimation, keeping in view their particular responsibility for 

completion of academic schedule. 

 

IV. TEACHERS AND NON-TEACHING STAFF: 

 

(i) Teachers should treat the non-teaching staff as colleagues and equal partners in a 

cooperative undertaking, within every educational institution; and 

(ii) Teachers should help in the function of joint staff-councils covering both teachers  and the 

non-teaching staff. 

 

V. TEACHERS AND GUARDIANS 

Teachers should: 

(i) Try to see through teachers' bodies and organizations, that institutions maintain contact with 

the guardians, their students, send reports of their performance to the guardians whenever 

necessary and meet the guardians in meetings convened for the purpose for mutual exchange of 

ideas and for the benefit of the institution. 

 

VI. TEACHERS AND SOCIETY 

Teachers should: 

(i) Recognize that education is a public service and strive to keep the public informed of the 

educational programmes which are being provided; 

(ii) Work to improve education in the community and strengthen the community's moral and 

intellectual life; 

(iii) Be aware of social problems and take part in such activities as would be conducive to the 

progress of society and hence the country as a whole; 

(iv) Perform the duties of citizenship, participate in community activities and shoulder 

responsibilities of public offices; 



(v) Refrain from taking part in or subscribing to or assisting in any way activities which      tend 

to promote feeling of hatred or enmity among different communities, religions or linguistic 

groups but actively work for National Integration. 

 

EMPLOYEES (ADMIN & TEACHING STAFF) 

1. Employees must serve towards vision and mission of the college. 

2. They must perform their daily activates as assignment by the authorities as prime     

responsibility for the betterment of the college and society. 

3. They must have positive relationship with students, colleagues and parents and society. 

4. Every employee shall abide by and comply with the rules and regulations of the college and 

all orders and directions of his/her superior authorities, under whose superintendence or control, 

he/she is placed. 

6. Every employee shall seek to promote the interests of the College and shall not act in any 

manner prejudicial thereto. 

7. No employee shall join, or continue to be a member of an association that is designated  

    as anti-national or that disturbs social harmony in any manner.  

 8. No employee shall engage directly or indirectly in any trade or business or undertake any 

other employment. For undertaking honorary work of a social and charitable nature or work of 

a literary, artistic or scientific character the employee shall obtain prior permission of the 

authority. 

9. Obligation to maintain secrecy: Every employee shall maintain the strictest secrecy regarding 

the activities of the college. No employee should leak directly or indirectly, any information 

that is confidential nature 

12.Employee should come in the office in time and should be in office dress code. 

13.Avoid using cell phone in the office/ internet for personal use. 

14.Employees are strictly prohibited to smoke, consume drugs, tobacco and gutkha. 

 

STUDENTS 

 

1. While on campus, students should not use mobile phone to listen to music, to record 

someone else’s conversation or a video.  Students should not use mobile phone for 

making or receiving voice call or messaging during the lecture, lab work, in the library, 

during any curricular, co-curricular or extra-curricular activity. If any student is found 

breaching any of the above rule his/her mobile phone will be seized and will be charged 

fine of Rs. 500/- The mobile will be returned only after parent of the concerned students 



visit personally and sign a written explanation. Further breach of the college rule can 

cause the cancellation of student’s admission.  

2. Students are not allowed to bring costly jewellery or articles in the college campus.  The 

college bears no responsibility if any personal property of the student is lost in the 

college campus.  

3. The students should park their vehicles in the Parking slot designated for students.  

Parking or driving the vehicle except the parking area will cause the disciplinary action 

against the concerned student. As responsible citizens, it is our duty to safeguard our 

environment. Therefore, students will not cause noise pollution on the campus by not 

using powered vehicles or unnecessarily blowing horns. 

4. Minimum 75% attendance in the classes is obligatory for students.  Students with lower 

attendance will not be allowed to fill up exam. Form. If a student cannot attend classes 

due to medical or any other reason, he/she should give an application to the class 

mentor.   

5. The medical check up is compulsory for First year students. 

6. While on campus, students shall, at all times wear their I-Cards well displayed. 

They should be able to produce it before any teaching /administrative staff as and 

when required. 

7. If any harm is caused to college property in the campus, in the classrooms, computer 

labs, library etc., the disciplinary action against concerned student/students will be taken 

by the college.  

8. Students shall maintain silence in the academic building. Speaking loudly, 

hooting, whistling, loitering or making catcalls will be treated as a violation of 

campus discipline. 

9. Students are advised to participate in all academic, extension, curricular and 

extra-curricular activities and use all such facilities available optimally in order to 

become competent and efficient mentally and physically. 

10. Any information related to the college/Trust shall not be given to media or be displayed 

on notice boards or else where without prior permission of the competent authority.  

11. Disciplinary action will be taken against student/s indulging in malpractices during 

examination. Any such student/s will not be given admission to the next academic year.  

12. Misbehaviour of any sort with the college staff/teachers/fellow students will be treated 

liable for disciplinary action to the extent of termination of admission.  

13. Consumption of alcohol, chewing tobacco or smoking is strictly prohibited on the 

college campus. 

14. No student shall indulge in any kind of anti-social, anti- institutional or any sort of 



immoral or un-ethical activities on the college campus. Anyone found guilty will be 

liable to disciplinary action. 

15. The College Development committee will be formed as per the University guidelines.  

16. Any form of harassment such as ragging, eve-teasing or obscene behaviour with fellow 

students or staff is highly objectionable and is liable to be treated as a criminal offence.  

17. In case of admission cancellation, the fees will be deducted as per the University rules.  

18. Any candidate with criminal record is not eligible for admission in the college.  

 

 

 

 

 

 

 

 

 

 

Appointment and Service Rules 

 



 



 



 



 
 











 







 





 
 

 

 

 

 

 

 

 



Grievance Redressal cell 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 



 

 



 

 



 



 



 



 



 



 



 



 



 



 



 



 



 

 



 

 



 

 

 

 

 

 



Anti-Raging committee  

 
 

 

 



 



 



 



 

 



 

 



 

 



 



 



 



 

 



 



 



 



 



 

 



Strategic and Perspective/Development Plan 

 

2017-18  Organization of State Level Seminars Sponsored by S.P.P. 

University, Pune under Quality Improvement Program. 

  





   

 

 



2018-19 

Participation in Unnat Bharat Abhiyan campaign of M.H.R.D. (Govt. of 

India.  

 

 



 

 



 





 

 

 



Application for New P.G. courses  

2020-21 

 



 

 

 



 

 



 

 



 



 

 



Approval received for new faculty (B.Sc.), New P.G. courses  

(M.A. History, M.Com.), additional division (B.Com.) 2021-22 
 

 



 

 

 



 

                                                                       

 



(English Translation of the G.R Given Above) 

       Academic Year 2022-23: 

                                                  Regarding approval of new courses / subjects / special level 

subjects, additional batch,new faculties in existing colleges. 

 

 

Government of Maharashtra 

Department of Higher and Technical Education 

Government Order No: NGC 2022/116/22/Mashi-4 

Ministry of Extension Building, Mumbai 400 032 

Dated: 8th August, 2022. 

 

 

Reference : (1) Department of Higher and Technical Education, Government Decision No. 

NGC-2017/(208/17)/Mashi-4,d. 13.09.2017.  

(2) Government Ordinance Extraordinary No. 59 dated August 3, 2022 

 

GOVERNMENT ORDER 

As per Section 109 of the Maharashtra Public University Act, 2016 and the procedure 

prescribed by the Government Decision dated 13.09.2017 referred to, the Non-Agricultural 

Universities in the State shall submit to the Government for approval proposals for new 

courses / subjects / special level subjects, additional batch, junior faculties for the academic 

year 2022-23. have done The said proposals were scrutinized as per the criteria prescribed in 

the Government Decision under reference. The proposals which are qualified as per the 

scrutiny conducted at the Government level in accordance with the recommendations of the 

University, in accordance with Section 109 (4) (d) of the Maharashtra Public Universities 

Act, 2016 and the powers vested thereunder provided that the Government takes into account 

the demand for higher education in the locality and the educational urgency of the existing 

college as mentioned in the prospectus below. Courses / Subjects / Special Level Subjects, 

Additional Batches, New Faculties are being sanctioned as per the Government's prevailing 

Permanent Non-Grant Policy subject to the following terms and conditions. 

Approval for below courses from the academic year 2022-23 

Sr No Course/Faculty/Division Name of the Course 

1 Science B.Sc 

2 New P.G courses M.A. History, M.Com. (Busi. Admin 

3 Additional division B.Com. 
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